
 

School Transfer Process 
 

 
If you would like your child to move schools during the academic year, please find 
details below of the process you need to follow. 
 
You can either download the application via school website, or contact the School 
Office on 0191 4187916 to request a Transfer Form. 
 
Once the form has been completed and returned to the current school it will be sent 
directly to the preferred school. 
 
The preferred school will contact parents/carer directly if there is a place. 
 
If the year group is full, parents/carers will receive a letter to confirm this. 
 
For more information read our primary school transfer process flow chart. 

To apply for a school in another area, parent/carer must contact the Council where the 
school is located for advice about the application process. 

 

 

https://www.sunderland.gov.uk/article/13012/Primary-school-transfer-process-flow-chart

